
City of Robinson, KS 

Public Works Operator 

Job Description Part Time Employee 
The public works employee must 'have a high school diploma or GED and be able to lift 50lbs 

 
Daily:  

Water: Read Water Tower Meter, Keep Log Book 
Perform, Submit and Record Required Water Tests (Daily, Bi-Monthly and As Required) 
Check and Maintain Well 

Sewer: Check and Maintain Lift Station, This Includes Manhole Inspections Keep Log Book 
Check and Maintain Lagoon 
Perform, Submit and Record Required Wastewater Tests (Quarterly and As Required) 
 
 

Monthly: 
Read Electric and Water Meters (on or around the 20th of the month) 

Summer: 
Mow and Trim All City Grounds as Needed 
Notify City Clerk If a Private Property Need Mowed So She Can Send Letter to Notify Property   
Owner and When a Private Property is Mowed and Needs Billed 

Winter: 
Snow Removal; Remove Piled Snow from the center of Parsons St  
Salt and Sand Streets as Needed 
**These May Need Done OUTSIDE of Normal Business Hours 

As Needed: 
Connect/Disconnect Utilities 
Put Up/Replace Street Signs 
Maintain City Tree Dump 
Maintain City Equipment and Keep Accurate, Up to Date Logs (mileage, fuel, oil changes and   
other maintenance, etc.) 
Keep Shop Clean and Maintain Accurate, Up to Date Inventory of ALL City Equipment, Tools, 
Supplies, Etc. 
Keep Accurate, Up to Date Utility Maintenance Records (Record the Replacement of Meters, 
Poles, Transformers Etc.) 
Clean Gutters, Spray Weeds as Needed, Mulch Leaves so as Not to Plug Storm Drains 
Pick up Brush and Limbs, Especially After a Storm 
Fill Holes in Streets 
Paint Stripes/Handicap Parking on Streets 
Replace Bulbs in Street Lights 
Be available to Assist City Electrician, Plumber and Any Other Contract Laborers As Needed 
Hang Christmas Lights 
All Other Duties Assigned by the Mayor 
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